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Stations & Revenue
Level 1 Referral Form


This form is to be used when an item has not been resolved at Level 1 and is to be referred to the Employee Relations Manager.

	Name:
	
	Date of meeting:
	

	Group:
	
	SDU:

	Contact no:
	
	
	
	Fax no:
	

	Brief Description (title) of Issue:
	


	Part 1: Please give full details of the item (including the Staff Side position)

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	Part 2: Response by GSM or RCM

	

	

	

	

	

	

	

	


	Item referred by:
(please put X in box)
	Staff Side
	
	Management
	
	Joint Referral
	


	Signed:
	
	

	
	
	

	GSM or RCM
	
	Staff Side Secretary


	Item referred to:
	Date:
	


	Part 3: Progression of item by ERM



	

	

	

	

	

	

	

	


	Signed by ERM:
	
	Date:
	


The ERM has 7 days in which to respond to a referral from level 1.  Upon completion of the ERM response, a copy of the completed Referral form must be sent to the GSM or RCM, local Staff Side Secretary and the Functional Council Staff Side Secretary.

If after the ERM has responded the issue is still unresolved, the local Staff Side Secretary must advise the Functional Council Staff Side Secretary that they wish to pursue the matter at Council level.
	Additional Information 
(where necessary)
	Supplied by:

	Date of Referral
	Depot/SDU:

	Brief Description (title) of Issue:
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